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“A job application form that is neat and
accurately completed may be the determining
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A AGRA PLACEMENTS LTD.

answers, read the
form carefully.

Study the
Instructions so you
will know what
Information to
provide.
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where needed, and
use your real name
Instead of a
nickname.

Use only the allotted
space for each
answer.
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Top Thirteen Tips for Filling Out
That Job Application!

6. Make sure your
answers are in the
right space.

7. Read and follow
directions. If you
can't follow
directions on an
application, chances
are you can't follow
Instructions on the
job!
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for two application
forms.. .first draft
and final copy.

Answer all guestions
on the form. If a
guestion doesn't
apply to you, use

- which means




“Tve found the job
where [ fit best!”

. make mistakes. Every
blank should be filled in. §

13. Check form for spelling
and cross-outs. You
may even want to bring
white-out if you are
filling it out on the spot.

In Industry - Agriculture - Business
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Jobs pictured could be yours!
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ast job paid more
than this one Is
offering

* Lying
* Questions left
Incomplete
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